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• The Assistant Principal will work closely with the Principal, 
teachers and counselors, and the school leadership team to: 

• Assist with planning and organizational matters

• Create schedules for division(s) course offerings and specialists

• Assist with goal setting, informal and formal teacher 
supervision and evaluation 

• Maintain school discipline and promote a positive environment

• Serve as a “first step” liaison between faculty and higher 
administration

• Refer disciplinary and other issues as deemed necessary or 
appropriate

• Coordinate with Principal on internal grading and reporting 
system: maintain RenWeb system, supervise the scheduling of 
mid term and final exams, oversee and support standards -based 
grading

• Assist Principal and Counselor with student support issues

• Assist Principal in directing and supporting curriculum and 
professional development initiatives 

• Attend department or team meetings as determined

• Create and monitor teacher supervision schedules

• Assist in issues related to staffing, including hiring, new teacher 
orientation and professional development

• Coordinate teacher substitutes

• Assist Principal in planning and supervision of safety and 
security measures

• Assist in planning and supervision of assemblies, recreation 
nights, and other extra-curricular events

• Actively encourage and support school activities outside of 
school hours

• Assume other duties as assigned by the Principal and/or 
Leadership Team

GENERAL RESPONSIBILITIES QUALIFICATIONS
The Assistant Principal should have:

• Masters Degree in Education, Administration or 
Curriculum and Instruction from an accredited institution 
(or evidence of ongoing study toward this end)

• Current Administrative Certification at the required level 
(or evidence of ongoing study toward this end)

• Minimum of three years teaching experience (Middle or 
High School) 

• Proven ability to work in a multi-cultural environment and 
demonstrated understanding of, and sensitivity to, cultural 
perspectives

• Demonstrated leadership qualities

• Ability to communicate clearly and effectively orally and in 
writing 

• Ability to prioritize competing demands and work 
effectively on multiple projects

• Strong organizational skills

• A clear understanding of school programs appropriate to 
developmental and academic needs of students

INTERESTED? APPLICATION PROCEDURE
Application materials should be sent electronically to:
Iain Macfarlane
employment@bfs.or.kr

Application Deadline: October 31st, 2018 or until position filled

In collaboration with the Principal, the Assistant Principal will share the duties and organizational responsibilities 
associated with the day-to-day running of the school.  In addition, the Assistant Principal will work closely with student’s 
parents and teachers to foster a productive, compassionate and stimulating learning environment throughout the school. 
In the Principal’s absence, the Assistant Principal will assume his role and its ensuing duties. 

PREFERRED SKILLS
The Assistant Principal should have:

• Experience in teaching/working with a US curriculum

• Recent and relevant professional development

• Working knowledge of current methodologies and trends

• Experience with either AP Programs and requirements 

• Experience and/or an understanding of some or all of 
the following -curriculum and assessment development, 
accreditation procedures, strategic planning, monitoring of 
student outcomes
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Busan Foreign School
Embracing Diversity, Striving for Excellence
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Seeks:    Assistant Principal
Effective:   July 2019 
School website:  www.busanforeignschool.org
Facebook:   https://www.facebook.com/thebusanforeignschool/

BFS is a privately-owned institution founded in 
1996 by James F. Haddon, a US military veteran 
and retiree, to provide a top-quality American 
education to expatriates living in Korea.

During the past 22 years, the BFS ownership 
and its administration have worked together 
towards achieving its mission, and prepare its 
students to enter top universities worldwide; 
become responsible, contributing citizens 
in a rapidly changing world, and committed 
to intercultural understanding.  In strong 
partnership with students, parents, and 
teachers, we aim to achieve this in a caring and 
supportive environment. 

We are a unique school with a treasured 
feeling of community.

Busan Foreign School is accredited by the Western Association of School and Colleges (WASC).
The last WASC Committee visit took place May 2018: BFS was confirmed its six-year WASC accreditation.
 
BFS is also certified by the Korean Ministry of Education.

BFS prides itself on being a small school (250 students from early childhood to high school), but able to offer the same opportunities as 
a big school. Our teaching staff are either US or Canadian certified teachers.  We are a Common Core State Standards school and offer 
an impressive array of AP classes.   We value inquisitive learners who seek to collaborate and love helping students to learn.
Busan Foreign School was accepted in 2016 to the AP Capstone Program, becoming the third school in Korea administering this 
Diploma.
 
We offer a balanced program of academics, athletics, and arts. Both academic and nonacademic life are equally important and help to 
shape our students into model citizens of the world.  Our facilities include an outdoor field, a gym, a library, laboratories, makerspace, 
auditorium, etc… everything our students need to be successful!
We compete athletically in two leagues of international schools, participate in MUN, send students on service learning trips and 
proudly represent the NHS.

We are constantly looking towards improving ourselves and we put our teachers and students at the center of this growth.
 
BFS is located in the popular Haeundae New Town area, among modern high rises, an array of Asian and western-style restaurants, 
scenic hiking trails, and the popular and picturesque Haeundae Beach.  All teacher apartments are within a 10 to 15-minute walk from 
the school, and well connected through Public Transport.  
Busan is considered the 5th largest port in the world, and increasing in popularity. Busan was rated number 1 Best in Asia destination 
by Lonely Planet. The Busan International Film Festival is the biggest in Asia. The unique scenery and architecture of Busan has been 
used in many commercials, video clips and movies.
Busan is truly a world-class city and you will find a tremendous amount to explore and experience.

BFS is an amazing place to grow personally and professionally.

http://www.busanforeignschool.org
https://www.facebook.com/thebusanforeignschool/
https://www.lonelyplanet.com/best-in-asia
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The school is affiliated to the following professional organizations: 

• Accrediting Commission for Schools, Western Association of Schools and Colleges 
(ACS WASC, USA)

• Korean Ministry of Education (Certification, Republic of Korea)
• East Asia Council of Overseas Schools (EARCOS)
• Korean Council of Overseas Schools (KORCOS, Republic of Korea)
• Southern Korean Activities Conference (SKAC, Republic of Korea)
• Korean International Schools Activities Conference (KISAC, Republic of Korea)
• National Honor Society (NHS, USA)
• National Association of Student Councils (USA)
• PSAT, SAT, and AP Testing Center (CollegeBoard, USA)
• International Association for College Admissions Counseling (USA)
• American Chamber of Commerce in Korea (AMCHAM, Republic of Korea)
• European Chamber of Commerce in Korea (ECCK, Republic of Korea)

BFS is an ABSRM, SAT, PSAT, and AP Testing Center.

MEMBERSHIPS & ASSOCIATIONS

We believe that all students, regardless of their 
financial or social standing, deserve an equal right to 
quality education.
 

Our mission is to inspire each learner and provide 
educational services that nurture their social, intel-
lectual, emotional, and physical growth. BFS students 
are prepared to enter top universities worldwide and 
become responsible, contributing citizens in a rapidly 
changing world. Our ongoing commitment to inter-
cultural understanding and a strong partnership of 
students, parents, and teachers allows us to achieve 
this in a caring and supportive environment.

 VISION

 MISSION

As of August, 2018, Busan Foreign 
School has just over 246 students 
from nursery to grade 12.
The majority of our students are US 
citizens, but as a whole the student 
body is composed of children from 
over 20 different nations.
15% to 20% of our student body is 
receiving direct ELL support services.

STUDENT BODY

FACULTY
For 2018-19, BFS has thirty-three full time 
teachers. 

Thirteen teachers have master’s degrees. 
One holds a Ph.D. and one holds an Ed.D. 
All teachers are certified in their grade level 
and content area in either the United States 
or Canada.

Twenty three teachers are from the U.S.A., 
five are from Canada, four are from Korea, 
and one is from Spain. 
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